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DHS TeamWorks Travel & Expense (TTE) / Concur Training Schedule

December 2015 - July 2016

To Register: Select the tab for the class(es) you prefer

Address Training Dates |Training Times Method Location
(DHS) Traveler Training
Who should Attend: 2 Peachtree St, Atlanta GA 30303 12/14/2015 8:30am-1:00 pm  Hands-On 7-480
- New Employees of DHS & GVRA 2 Peachtree St, Atlanta GA 30303 1/19/2016 8:30am-1:00 pm  Hands-On 7-480
- New Users of Concur 2 Peachtree St, Atlanta GA 30303 2/18/2016 8:30am-1:00 pm  Hands-On 7-480
- Users needing help in 4 or more functions|2 Peachtree St, Atlanta GA 30303 3/22/2016 8:30am-1:00 pm  Hands-On 7-480
in Concur 2 Peachtree St, Atlanta GA 30303 4/11/2016 8:30am-1:00 pm  Hands-On 7-480
2 Peachtree St, Atlanta GA 30303 5/17/2016 8:30am-1:00pm  Hands-On 7-480
2 Peachtree St, Atlanta GA 30303 6/10/2016 8:30am-1:00 pm  Hands-On 7-480
2 Peachtree St, Atlanta GA 30303 6/23/2016 8:30am-1:00pm  Hands-On 7-480
2 Peachtree St, Atlanta GA 30303 7/11/2016 8:30am-1:00 pm  Hands-On 7-480
(DHS) Approver Training
Who should Attend: 2 Peachtree St, Atlanta GA 30303 1/19/2016 2:00 pm-4:30 pm  Hands-On 7-480
- Employees responsible for approving 2 Peachtree St, Atlanta GA 30303 3/22/2016 2:00 pm-4:30 pm  Hands-On 7-480
employee expenditures or requests 2 Peachtree St, Atlanta GA 30303 5/17/2016 2:00 pm-4:30 pm  Hands-On 7-480
- Employees responsible for approving 2 Peachtree St, Atlanta GA 30303 6/23/2016 2:00 pm -4:30 pm  Hands-On 7-480
employee expense reports on behalf of an |2 Peachtree St, Atlanta GA 30303 7/11/2016 2:00 pm-4:30 pm  Hands-On 7-480
Agency Approver

Complete and Return the Form via : Fax# 404-657-6945 or email: DHSAccountsPayable@dhs.ga.gov

Confirmation of course will be returned within 3 business days




